
BOOTH EQUIPMENT

Each 10' x 10' booth will be set with 8' high teal and plum back drape‚ and 36" high black side dividers.  
Each booth will include the following: 1 - 6' table draped black, 2 - side chairs, 1 - wastebasket, and a 7" 
x 44" one-line identification sign.

EXHIBIT HALL CARPET
The exhibit area is carpeted.    However, in order to enhance the appearance of your booth, rental carpet 
is available through Freeman.  Please refer to the Carpet Brochure and Order Form.

DISCOUNT price DEADLINE DATE
In order to receive advance order discount rates listed on the price sheet‚ we must receive your order 
and payment by JULY 19, 2010.

Save money by ordering cleaning services and labor in advance.  All cleaning orders as well as display and 
rigging labor orders placed at show site will be charged an additional 30% above the advance rate.   

SHOW SCHEDULE
EXHIBITOR MOVE-IN
For more information and helpful hints on preshow procedures and move-in, please go to 
www.freemanco.com/preshowFAQ.
Monday	 August 2, 2010		 12:00 PM     - 	 5:00 PM

EXHIBIT HOURS
Monday	 August 2, 2010		 5:30 PM     - 	 8:00 PM
Tuesday	 August 3, 2010		 7:00 AM     - 	 8:00 PM
Wednesday	 August 4, 2010		 12:20 PM     - 	 3:35 PM

EXHIBITOR MOVE-OUT 
For more information and helpful hints on postshow procedures and move-out, please go to 
www.freemanco.com/postshowFAQ
Wednesday	 August 4, 2010		 3:35 PM     - 	 6:00 PM
We will begin returning empty containers at the close of the show.
Note: Outbound overtime charges will apply after 4:30 PM.
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DISMANTLE AND MOVE-OUT INFORMATION
All exhibitor materials must be removed from the exhibit facility by August 4, 2010 at 6:00 PM.  Please 
arrange with your carrier to pick-up your outbound freight directly from the facility.    

	 HILTON LA JOLLA TORREY PINES
	 10950 N TORREY PINES RD
	 LA JOLLA, CALIFORNIA 92037

To ensure all exhibitor materials are removed from the exhibit facility by the Exhibitor Move-Out deadline 
please have all carriers check-in by August 4, 2010 at 4:30 PM.

POST SHOW PAPERWORK AND LABELS
Our Exhibitor Services Department will gladly prepare your outbound Material Handling Agreement and 
labels in advance.  Complete the Outbound Shipping form and your paperwork will be available at show 
site.  Be sure your carrier knows the company name and booth number when making arrangements for 
shipping your exhibit at the close of the show.

Service Contractor Contacts / information:
Freeman 					   
901 E. South Street 				  
Anaheim, CA  92805 				  
(714) 254-3410 fax (469) 621-5606		

freeman eXHIBIT transportatIon
(800) 995-3579 fax (817) 385-0983

FREEMAN ONLINE®
Our Internet online ordering service, Freeman OnLine® is available for your convenience to order all 
Freeman services, view show schedule, or print order forms.  Once your show is available online, you 
will receive an email which includes a direct link to Freeman OnLine®. 
To place online orders you will be required to enter your unique Login ID and Password.  If this is your first 
time to use Freeman OnLine®, click on the “Login” link in the top right corner to create a new account.  
To access Freeman OnLine® without using the email link, visit www.myfreemanonline.com and click 
on the “Login” link in the top right corner.  If you need assistance with Freeman OnLine® please call our 
Customer Support Center at (888) 508-5054.

Please note:  All items and materials that must be brought into the facility may be subject to Material 
Handling Charges and are the responsibility of the Exhibitor.  This also applies to the items not ordered 
through the Official Show Vendors.

LABOR information
Booth Installation & Dismantle: If utilizing Freeman labor, please refer to the Installation & Dismantle 
order forms to place your order for display labor.  Straight time and Overtime hours are also listed on 
the order form.  Exhibitors supervising Freeman labor will need to pick up and release their labor at the 
Service Desk.

ASSISTANCE
We want you to have a successful show. If we can be of assistance‚ please call our Exhibitor Services 
Department at 714-254-3410.

We appreciate your business!
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Page 3 of 3

FREEMAN GENERAL INFORMATION 
TRANSLATION SERVICE
Freeman is pleased to offer a new service for our international exhibitors that provides quick 
interpretation and translation in 150 languages.  This service will not only interpret for us on a three-
way conversation, but also translate emails from customers.  To access this service you may contact 
Freeman Anaheim Exhibitor Services at 714-254-3410 or Freeman’s Customer Support Center at 
888-508-5054.

HELPFUL HINTS

SAVE MONEY
Order early to take advantage of advance order discount rates, place your order by JULY 19, 2010.

AVOID DELAY
Ship early to avoid delays.  Shipments arriving late at show site will cost you money, time and 
business!

SAFETY TIPS
Use a ladder, not a chair. Standing on chairs, tables and other rental furniture is unsafe and can 
cause injury to you or to others. These objects are not designed to support your standing weight.

Be aware of your surroundings. You are in an active work area with changing conditions during move-
in and move-out. Pay attention. Look for obstacles, and machinery and equipment that are in use.

Keep your eyes open for scooters and forklifts. The drivers of these vehicles may not be able to see 
you.

Stay clear of dock areas, trucks and trailers.  These areas can be particularly dangerous.

Prevent electrical shocks, falling items and damage to materials. Do not attach items or equipment 
to the drapes or metal framework provided for you booth. This can cause serious injury or damage 
to materials.

We discourage children from being in the exhibit hall during installation and dismantle.  If children are 
present during installation and dismantle, they must be supervised by an adult at all times.

Freeman does not ship or handle Hazardous Materials.  If any materials you are shipping to the event 
fall into this category, please contact Freeman to be sure the material will be allowed at the facility and 
by the association.  In addition, if authorized by the facility and the associaton, you will need to make 
separate arrangements for the transport and handling of the approved materials, since Freeman will 
not transport or handle them.

The operation or use of all motorized lifts and motorized material handling equipment for installation/
dismantle of exhibits is NOT permitted by exhibitors or by their exhibitor appointed contractors (EAC’s). 
Thank you for your cooperation.

EXHIBITOR ASSISTANCE
For more information and helpful hints on preshow procedures and move-in, please go to 
www.freemanco.com/preshowFAQ.

For more information and helpful hints on postshow procedures and move-out, please go to 
www.freemanco.com/postshowFAQ.

Call Freeman’s Exhibitor Services department at (714) 254-3410 with any questions or needs you 
may have.
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RATE CLASSIFICATIONS:	
	 Warehouse Shipment Delivered on or Before JULY 30, 2010 (200 lb. minimum)
			   Crated or Skidded Shipment........................................................................$	
			   Special Handling Shipment..........................................................................$			 
		  Show Site Shipment Deliver Only on AUGUST 2, 2010 (200 lb. minimum)
		  Crated or Skidded Shipment........................................................................$	  
		  Special Handling Shipment..........................................................................$ 
		  Uncrated or Pad Wrapped Shipment...........................................................$	
		  Small Package - Maximum weight is 30 lbs per shipment*
			   Per Shipment...............................................................................................$
			 
*A small package shipment is a shipment totaling any number of pieces with a combined weight not to exceed 30 lbs that is  	     
received on the same day, from the same shipper and delivered by the same carrier. 
		
 ADDITIONAL SURCHARGES:
		S  hipment Delivered after Deadline Date (in addition to above rates)
		  Warehouse Shipment after JULY 30, 2010..................................................$	
		  Show Site Shipment after Show Opening....................................................$	
		  Overtime Charge - Inbound (in addition to above rates)
		  Crated or Skidded Shipment........................................................................$	  
		  Special Handling Shipment..........................................................................$	  
		  Uncrated or Pad Wrapped Shipment...........................................................$	
		O  vertime Charge - Outbound (in addition to above rates)
		  Crated or Skidded Shipment........................................................................$			 
		  Special Handling Shipment..........................................................................$			 
		  Uncrated or Pad Wrapped Shipment...........................................................$		
		  Mobile Unit Spotting Fee............................................................................................$

Tips to Save on Material Handling
Consolidate shipments - when total weight is less than 200 lbs.  For Example:

3 Separate Shipments	 1 Consolidated Shipment
60 lbs. charged @ 200 lbs. $ 188.00	 3 pieces (1 shipment)
52 lbs. charged @ 200 lbs. $ 188.00	 177 lbs. charged @ 200 lbs = $188.00
65 lbs. charged @ 200 lbs. $ 188.00 = $564.00	 Added benefit - your shipments are less likely to get misplaced if they 	 	
	 are packaged together with larger items.

•

MATERIAL HANDLING SERVICES

		  Description	 Price Per	 200 lb.          	
			   CWT	 Minimum         	

                 Description  Weight                                       CWT          
  Price per            

CWT
 Estimated  Total
Cost (200 lb. Min.)

                         ÷   100  = 

Surcharges                             ÷   100  = 

8.75% Tax

Total

NAME OF SHOW:_________________________________________________________________________________________

COMPANY NAME_______________________________________________________________ BOOTH #:_________________________

CONTACT NAME:_______________________________________________________ PHONE #:_ _________________________

E-MAIL ADDRESS_ _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

Let Freeman OnLine® estimate your material handling charges for you.  Log on to www.myfreemanonline.com, select your show and click on “Estimate 
My Material Handling Costs”.  From Freeman OnLine® you can print extra shipping labels, get tips on how to package your freight and much more.
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N/A

CRATED:	   	 Material that is skidded or is in any type of shipping container that can be unloaded at the dock 
                                           	 with no additional handling required.
SPECIAL HANDLING:  		  Material delivered by a carrier in such a manner that it requires additional handling, such as
 (See definitions on back)	 ground unloading, stacked or constricted space unloading, designated piece unloading, shipment  	

	 integrity, alternate delivery location, loads mixed with pad wrapped material, carpet and/or pad 	
	 only shipments, no documentation and shipments that require additional time, equipment or labor 	
	 to unload. Federal Express, Airborne Express, DHL and UPS are included in this category due 	
	 to their delivery procedures. 

UNCRATED:		  Material that is shipped loose or pad-wrapped, and/or unskidded machinery without proper lifting 	
	 bars or hooks.

STRAIGHT TIME:		  8:00 A.M. to 4:30 P.M. Monday through Friday
OVERTIME:	  	 4:30 P.M. to 8:00 A.M. Monday through Friday, all day Saturday, Sunday, and Holidays
	         (Overtime will be applied to all freight received at the warehouse and/or show site that must be 
	         moved into or out of booth during above listed times.)
	

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

  94.00 
 127.20 

  98.10 
 132.80 
 153.20 

 
48.90 

 24.50 
 25.60 

  25.60 
 33.20 
 38.30 

 
25.60 
 33.20 
 38.30 

 299.30 

  188.00 
 254.40 

  196.20 
 265.60 
 306.40 

  

  49.00    
 51.20 

 51.20 
 66.40 
 76.60 

 
51.20 
 66.40 
 76.60 

 299.30 

19TH ANNUAL NATL FIRE CONTROL SYMPOSIUM / AUGUST 2-4, 2010

Please note: Inbound and outbound shipments after 4:30 PM during Move-in and Move-out will be assessed 
overtime charges.
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SPECIAL HANDLING DEFINITIONS

Special handling applies to shipments that are loaded by cubic space and/or packed in such a manner as 
to require additional labor/handling, such as ground unloading, constricted space unloading, designated 
piece unloading, carpet/pad only shipments or stacked shipments.  Also included are shipment integrity, 
alternate delivery locations, mixed shipments, and shipments without individual bills of lading.  Shipments 
loaded in this manner require additional time, labor, or equipment, to unload, sort and deliver.

What is Ground Loading/Unloading?
Vehicles that are not dock height, preventing the use of loading docks, such as U-hauls, flat bed trailers, 
double drop trailers, company vehicles with trailers that are not dock level, etc. 

What is Constricted Space Loading/Unloading?
Trailer loaded “high and tight” shipments that are not easily accessible.  Freight is loaded to full capacity 
of trailer – top to bottom, side to side.  One example of this is freight that is loaded down one side of a 
trailer that must be bypassed to reach targeted freight.  

What is Designated Piece Loading/Unloading?
Drivers that require the loading crew to bring multiple pieces of the freight to the rear of the trailer to select 
the next piece, having to remove freight from the trailer then reload to fit or the trailer must be loaded in 
a sequence to ensure all items fit.

What are Stacked Shipments?
Shipments loaded in such a manner requiring multiple items to be removed to ground level for delivery 
to booth.  Stacked or “cubed out” shipments, loose items placed on top of crates and/or pallets constitute 
special handling.  

What is Shipment Integrity?
Shipment integrity involves shipments on a carrier that are intermingled, or delivered in such a manner 
that additional labor is needed to sort through and separate the various shipments on a truck for delivery 
to our customers.   

What is Alternate Delivery Location?
Alternative delivery location refers to shipments that are delivered by a carrier that requires us to deliver 
some shipments to different levels in the same building, or to other buildings in the same facility.    

 What are Mixed Shipments?
Mixed shipments are defined as shipments of mixed crated and uncrated goods, where the percentage of 
uncrated is minimal and does not warrant the full uncrated rate for the shipment, but does require special 
handling.  Freeman defines special handling for mixed loads as having less than 50% of the volume as 
uncrated.

What does it mean if I have “No Documentation”?
Shipments arrive from a small package carrier (including, among others, Federal Express, Airborne 
Express, DHL and UPS) without an individual Bill of Lading, requiring additional time, labor and equipment 
to process.   

What about carpet only shipments?
Shipments that consist of carpet and/or carpet padding only require special handling because of additional 
labor and equipment to unload.  

What is the difference between Crated and Uncrated Shipments?
Crated shipments are those that are packed in any type of shipping container that can be unloaded at 
the dock with no additional handling required.  Such containers include crates, fiber cases, cartons, and 
properly packed skids.  An uncrated shipment is material that is shipped loose or pad-wrapped, and/or 
unskidded without proper lifting bars and hooks. 

for frequently asked questions and material handling estimator tools, go to www.myfreemanonline.com
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	         Part #	           Description	         Date	      Start	   # of Equip/	 Approx Hrs	 Total 	 Hourly	 Estimated
				         Time	  Person	 per Person	 Hours	 Rate	 Total Cost

	 									       

										        

      				                            		   	 Sub-Total	

							         Tax		  N/A

	 	

	        Part #	           Description	            Date	      Start	    # of Equip/	 Approx Hrs	 Total 	 Hourly	 Estimated
				           Time	       Person	 per Person	 Hours	 Rate	 Total Cost

	 									       

							     

	 Sub-Total	

	  Tax	 N/A

	 	DISMANTLE

INSTALLATION

RIGGING EQUIPMENT AND LABOR (One Hour Minimum per Worker)
Straight Time - 	8:00 A.M. to 4:30 P.M. Monday through Friday
Overtime - 		 4:30 P.M. to 8:00 A.M. Monday through Friday
DoubleTime -		 ALL DAY on Saturday and Sunday		
Holiday -		 ALL DAY on Holidays	
			   •	 Show site prices will apply to all orders placed at show site.
			   •	 Start time guaranteed only at start of working day.
			   • 	Supervisor must check in at Service Desk to pickup labor.
			   • 	When scheduling dismantle labor, be sure to allow sufficient time for empty containers to be returned to your booth.
	 		  • 	Additional crew, equipment and or larger equipment will be used if the supervisor deems it necessary to safely complete 	
				    the installation and/or dismantling of a job and it will be charged accordingly.
	 		  • 	Cable, clamps, shackles, turnbuckles, etc. are additional and will be charged accordingly.

Forklift Labor
	 304050	 Forklift w/operator up to 5,000 lbs ST.............................................................$	 $	
	 304051	 Forklift w/operator up to 5,000 lbs OT.............................................................$	 $
	 304052	 Forklift w/operator up to 5,000 lbs DT.............................................................$	 $
	 304053	 Forklift w/operator up to 5,000 lbs HOL..........................................................$	 $	 	
	 3040150	 Forklift w/operator up to 15,000 lbs ST...........................................................$	 $	
	 3040151	 Forklift w/operator up to 15,000 lbs OT...........................................................$	 $
	 3040152	 Forklift w/operator up to 15,000 lbs DT...........................................................$	 $
	 3040153	 Forklift w/operator up to 15,000 lbs HOL........................................................$	 $
	 304040	 Forklift w/operator 4-Stage ST........................................................................Quoted on Request
	 304041	 Forklift w/operator 4-Stage OT........................................................................Quoted on Request
	 304042	 Forklift w/operator 4-Stage DT........................................................................Quoted on Request
	 304043	 Forklift w/operator 4-Stage HOL.....................................................................Quoted on Request
Rigging Labor*	 		
	 3020200	 Rigger Foreman ST........................................................................................$	 $	
	 3020201	 Rigger Foreman OT........................................................................................$	 $
	 3020202	 Rigger Foreman DT........................................................................................$	 $
	 3020203	 Rigger Foreman HOL......................................................................................$	 $
	 3020100	 Rigger ST........................................................................................................$	 $	
	 3020101	 Rigger OT.......................................................................................................$	 $
	 3020102	 Rigger DT........................................................................................................$	 $
	 3020103	 Rigger HOL.....................................................................................................$	 $
	 3010100	 Material Handler ST........................................................................................$	 $	
	 3010101	 Material Handler OT........................................................................................$	 $
	 3010102	 Material Handler DT........................................................................................$	 $
	 3010103	 Material Handler HOL.....................................................................................$	 $

Lift Capacity________________________________ Height Required_____________________________________________

Describe work to be done:_ _____________________________________________________________________________

Lift Capacity________________________________ Height Required_____________________________________________

Describe work to be done:_ _____________________________________________________________________________

*When moving or placing machinery, the applicable rate of a Rigger Foreman will be added to the Forklift charges
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Total

Total

		  Description	                                     Price/Hour  	    Price/Hour         	
				              Advance        Show Site

NAME OF SHOW:_________________________________________________________________________________________

COMPANY NAME_______________________________________________________________ BOOTH #:_________________________

CONTACT NAME:_______________________________________________________ PHONE #:_ _________________________

E-MAIL ADDRESS_ _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

For fast, easy ordering, go to www.myfreemanonline.com

DEADLINE DATE
JULY 19, 2010901 E South St

Anaheim, CA 92805
(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

  151.00 
 201.50 
 232.00 
 282.50 
 203.00 
 253.50 
 284.00 
 334.50 

 138.50 
 207.50 
 249.00 
 318.50 
 125.50 
 188.00 
 226.00 
 288.50 
 101.00 
 151.50 
 182.00 
 232.50 

 
 

  196.30 
 262.00 
 301.60 
 367.30 
 263.90 
 329.60 
 369.20 
 434.90 

 
 

  
  180.10 
 269.80 
 323.70 
 414.10 
 163.20 
 244.40 
 293.80 
 375.10 
 131.30 
 197.00 
 236.60 
 302.30 
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	 Authorized to proceed without supervision based on accompanying floor plan.  Method of Payment attached.  

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

*YOUR SIGNATURE ABOVE DENOTES ACCEPTANCE OF ALL TERMS AND CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.
              See Reverse Side For Additional Information And Conditions

STEP 1
Review the list of work below to determine if electrical labor is required in your booth.  None of the following services may be 
performed by other Unions, I & D houses or Exhibitors, as it falls under electrical jurisdiction.  Time and material charges will 
apply.

Labor Is Required For:
1 Floorwork -	 Distribution of electrical under carpet and flooring.
2 Boothwork - 	Distribution of electrical overhead (more than one drop location in your booth) and/or through booth structure.
3 Hook Up - 	 Connection and hard-wiring of all 208 or higher voltage services, electrical motors, dimmers, disconnects 	 	
	 or sound and projection equipment.
4 Lighting - 
   	 a) Assembly and installation of all mechanically fastened static lighting when wattage exceeds 2000 watts or 	
	     more than 4 lights.
   	 b) Assembly, installation and dismantle of electrical headers and/or light boxes.
5 Truss Work - 
   	 a) Assembly and installation of all lighting hung from truss or beams (for shows in San Francisco this includes 	
	     assembly and hanging of the truss), overhead lighting and distribution of power cables throughout the truss.
   	 b) Assembly of ground support truss specifically for lighting (more than 4 lights or greater than 2000 watts).
6  Signage - 	 Wiring of overhead signs.
7  Inspection -	 All Exhibitor’s power panels and equipment pre-wired to plug into Freeman systems.
8  Cabling     -	 Coaxial and/or communication cable distribution within booth.  (Exhibitor must supply cable).
9  Lift Services - 
	 a) Forklift
	 b) Scissorlift
	 c) Boom Lift

10 Miscellaneous- 

   	 a) Any electrical distribution and/or mechanical fastening to the exhibit or display of all electrical equipment, 	
	     lighting fixtures, power tracks, etc. 

   	 b) Mounting of single monitors over 6’ (to include plasma screens, LCD & CRT) and installation of hanging brackets.   	
	 c) Changes to or the addition of electrical connectors to electrical apparatus.

   	 d) If the combination of all outlets is greater than 2000 watts/20amps or voltage is higher than 120 volt.

STEP 2 (Applicable to Floorwork only)
Complete the authorization below and submit a scaled floor plan indicating a main power drop, exact outlet locations (with wattage or 
amperage) complete with dimensions and booth orientation indicating surrounding aisle or booth numbers. See example on reverse.  
Please also submit the Freeman Method of Payment Form with credit card information.  Floorwork can only be completed in advance 
with a credit card on file and upon receipt of an acceptable floor plan and authorization to proceed.  It is highly recommended to 
choose this option so that work is completed prior to your arrival and booth set up can begin immediately.
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NAME OF SHOW:_________________________________________________________________________________________

COMPANY NAME_______________________________________________________________ BOOTH #:__________________________

CONTACT NAME:_______________________________________________________ PHONE #:_ _________________________

E-MAIL ADDRESS_ _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.com

ELECTRICAL LABOR

Installation to be complete by:	 Date____________________________ Time:______________________________________

Authorized Signature:_______________________________________ Print Name:_________________________________
If a company representative prefers to be present during electrical distribution, please reference Step 1 to determine what type 
of labor you require for your booth.  Once your requirement has been determined, please complete Step 3 on reverse side with 
your choice.

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

19TH ANNUAL NATL FIRE CONTROL SYMPOSIUM / AUGUST 2-4, 2010

LABOR RATES  (rates are per hour per person)		       Advance	   Show Site	
Straight Time......................................................................................... $ 118.50           $ 154.10
Monday - Friday, 8:00 am - 4:30 pm (Excluding Holidays)
Overtime................................................................................................ $  237.00          $ 308.10
Monday - Friday, 4:30 pm - 8:00 am All day Saturday, Sunday and Holidays
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EXAMPLE OF PLAN AND INFORMATION REQUIRED TO COMPLETE FLOORWORK

Please indicate the following on the floor plan.
     1.  Location of the main power drop - 
          please provide specific dimensions and 
          wattages/amperages.

     2.  Location and load of all outlets - please 
          provide specific dimensions and 
          wattages/amperages.

     3.  Booth orientation - please provide 
          surrounding aisle and/or booth numbers.

TERMS & CONDITIONS

 1	 Straight time rates apply to labor calls between the hours of 8:00 am and 4:30 pm, Monday through Friday.  Overtime rates 
apply to labor calls before 8:00 am and after 4:30 pm, Monday through Friday, all day Saturday, Sunday and Holidays.

 2	 Labor rates are based on current wage scales and are subject to change in the event of a wage increase after rates have 
been published.

 3	 A minimum charge of one hour is applicable to all labor requests.  Additional time on the same day is billed in 1/2 hour increments.  
Continuations to another day are a minimum of 1 hour.  Labor charges for dismantle will be one-half of the installation 
charge and will be automatically applied to your invoice.

 4	 Charges for labor commence at time of dispatch to service the labor call.  A one hour minimum will apply if an exhibitor 
representative is not present at the time of call or reschedules the call, unless 24 hour advance notice is received in writing.

 5	 Labor charges will include the time for electricians to gather the necessary tools and material for the job, have their work 
checked by the client and return the tools and material to the supply area.

 6	 Every effort will be made to dispatch electricians as requested but start times cannot be guaranteed.  
	 8:00 am calls will be filled on a first-come first served basis as orders are received.
 7	 Electrical services provided to Island booths require labor and material charges for distribution.  Exhibitors may supply their 

own 14 gauge, 3 wire extension cords and/or power strips, both of which must be grounded and UL approved.
 8	 Lift equipment required for installation and dismantle purposes can be rented on an hourly basis, with a one hour minimum.  

At least one crew will be required to operate the equipment.
 9	 Claims will not be considered, or adjustments made, unless filed in writing, by Exhibitor, prior to the close of the event.
10	Freeman is not responsible for any damage or loss caused by the loss of power beyond its control and Exhibitor agrees 

to hold Freeman, it officers, directors, employees and agents harmless from such power loss. IN NO EVENT SHALL 
FREEMAN BE LIABLE FOR ANY INDIRECT OR CONSEQUENTIAL DAMAGES (INCLUDING WITHOUT LIMITATION 
LOST PROFITS) EVEN IF ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, WHETHER UNDER THEORY OF CONTRACT, 
TORT (INCLUDING NEGLIGENCE), PRODUCTS LIABILITY OR OTHERWISE. Exhibitor shall indemnify and hold harmless 
Freeman, its officers, directors, employees, and agents from and against any and all claims, liabilities, damages, fines 
penalties or costs of whatsoever nature (including reasonable attorneys’ fees) arising out of or in any way connected with 
Exhibitor’s actions or omissions under this Agreement. 

STEP 3
Indicate the preferred date and time that labor and/or lift is required.  (Start times cannot always be guaranteed).  If no time is 
provided, work will be performed on a first-come, first served basis only upon request.  Please visit the Freeman service desk 
to confirm that you are ready for service.  If electricians are dispatched at time of request and no supervision is available, a 
minimum one hour labor charge per electrician will apply.
NAME OF ON-SITE AUTHORIZED REPRESENTATIVE:________________________________________________________

Labor Request 	 Day_ ___________ Date_ _________Time_ __________ # of Electricians_ _____Type of Work_____________

	 Day_ ___________ Date_ _________Time_ __________ # of Electricians_ _____Type of Work_____________

Lift Request	 Day_ ___________ Date_ _________Time_ __________ Est. #  of  Hours______Type  of  Lift  _____________

(Enter applicable # from Step 1)

 CANCELLATION POLICY
A 50% refund will be applied to electrical outlets cancelled after installation.  Refunds will not be issued for materials 
and/or labor charges related to the installation.

Booth 462

Booth 654Booth 352

Booth 446

6 ft

6 ft

500 watts
x

500 watts

6 ft

6 ft

x Main Power Drop

10 ft

10 ft

1000 watts

x

Name of Show: 

COMPANY NAME:	 Booth#: 

CONTACT NAME:	 PHONE#:
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ELECTRICAL SERVICES 
The grid below may be printed to layout your electrical requirements for booths up to 40 x 40 or used as a sample to 
develop your own plan for larger exhibits .  Please complete as clearly as possible, indicating the following: 

1. Location of the main power drop.  (Power needs to be distributed from one location at which a panel or other piece 
of electrical equipment will be installed.  It is recommended that this equipment be placed in a closet, under a 
table/desk or in another location that keeps it out of sight.)  Please provide specific dimensions. 

2. Location and load of all outlets.  Please provide specific dimensions and wattages/amperages.  Please do not
simply place an X where power is required. 

3. Booth orientation.  Please provide surrounding aisle and/or booth numbers, particularly for island booths.  Also, 
please try to orient your booth to the overall floor plan so that the diagram does not have to be rotated. 

SHOW NAME / DATES______________________ _______________________________________________________  

COMPANY NAME ___________________________________________________ BOOTH # _________________ 

Adjacent Aisle or Booth# __________ 

A
dj

ac
en

t A
is

le
 o

r B
oo

th
 #

 _
__

__
__

__
 A

djacent A
isle or B

ooth # __________ 

Adjacent Aisle or Booth # __________ 

A measurement scale can be applied as necessary to reflect the size of your booth. 
10 x 10 use 1 square = 1/4 foot  20 x 20 use 1 square = ½ foot 40 x 40 use 1 square = 1 foot 
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To assist you in planning for your participation in the forthcoming convention, we are 
certain you will appreciate knowing in advance that union labor will be required for 
certain aspects of your exhibit handling.  To help you understand the jurisdiction the 
various unions have, we ask that you read the following:

DECORATORS UNION
Members of this union claim jurisdiction over all set-up and dismantling of exhibits 
including signs and laying of carpet.  This does not apply to the unpacking and 
placement of your merchandise.  You may install and/or dismantle your exhibit display 
if one person, who is a full time employee, can accomplish the task in an hour or less 
without the use of tools.

If your exhibit preparation, installation or dismantling requires more than 1 hour, you 
must use union personnel supplied by the Official Decorating Contractor.

As an exhibitor, you will be pleased to know that when union labor is required, you 
may provide your company personnel to work along with a union installer in Southern 
California on a one-to-one basis.

TEAMSTERS UNION
This union claims jurisdiction on the operation of all material handling equipment, all 
unloading and reloading, and handling of empty containers.  An exhibitor may move 
the material that is  hand carryable by one person in one trip, without the use of dollies, 
hand trucks or other mechanical equipment.

ELECTRICAL UNION

IBEW Electricians jurisdiction covers all electrical labor for each booth including but 
not limited to, cable distribution under your carpet or flooring, and throughout the 
booth structure. Included are connections & hardwiring of all electrical equipment, 
(e.g. 208volt & higher services, panels, motors, and audio visual equipment). 
Installation of all lighting hung from truss or beams & distribution of all cabling 
throughout (San Francisco includes the lighting truss assembly and hanging). All 
stage hand labor used in the exhibit area will be supplied through Freeman with 
exception of a company representative/supervision, plasma screen mounting, 
computer set up and interconnectivity.  Unless contracted directly with the in-house 
AV / Internet provider, all data and coaxial cable run within the booth, overhead or 
on the floor will be installed by our electricians. Electrical services are provided on 
a time and material basis and cannot be performed by other unions, I&D houses 
or Exhibitors.

SAFETY

Standing on chairs, tables or other rental furniture is prohibited.  The furniture is not 
engineered to support your standing weight. Freeman is not responsible for injuries 
caused by improper use of furniture.

TIPPING
Freeman request that exhibitors do not tip our employees.  They are paid at an excellent 
wage scale denoting a professional status and we feel that tipping is not necessary.  
This applies to all Freeman employees.



WATER 	 
Service Charge for first water outlet at rear of booth (includes 1st 50 ft.)_______ 		   = $ _____________
Each additional water outlet within a booth......................................... 	 _ _______ 		   = $_ ____________
Additional Footage per foot (after 1st 50 ft.)........................................ 	 _ _______ 		   = $_ ____________

NOTE:  Pressure may vary.  Minimum or maximum pressures cannot be guaranteed.  If pressure is critical, exhibitors should ar-
range to have a pressure regulator valve installed.  Plumbing contractor is not responsible for sediment, color or taste of water.
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DEADLINE DATE
JULY 19, 2010

COMPRESSED AIR:  90-100 lbs. PSI			 
Service charge for 1st air outlet (includes 1st 50 ft. of air line) ........... 	 _ _______ 		   = $_ ____________
Each additional outlet within a booth................................................... 	 _ _______ 		   = $_ ____________
Additional Footage per foot (after 1st 50 ft.)........................................ 	 _ _______ 		   = $_ ____________
CFM Requirement............................................................................... 	 _ _______ 		   = $ _____________
  To determine Volume Supply Line, please provide your connection size	_ _______                                                                               
                                                                                                                                                                                                             

NOTE: Plumbing contractor will not be responsible for moisture, oil or water in air lines or loss of flow or drop in pressure in 
line to equipment.  Exhibitors should supply their own filters, driers or other equipment for moisture control.  Exhibitors are 
not allowed to provide their own air compressors. 

	  Discount	      Standard	
QTY.	  Price	 Price	               TOTAL

DRAINS 
Service Charge for first drain outlet at rear of booth (includes 1st 50 ft.)_ ______ 		   = $ _____________
Each additional drain outlet within the same booth............................. 	 _ _______      	   	  = $ _____________	
Additional Footage per foot (after 1st 50 ft.)........................................ 	 _ _______ 		   = $ _____________            
                                                                                                                                                        Total         ____________	

In order to obtain the DISCOUNT price, your order and Method of Payment must be received by deadline date.

FILL & DRAINS (Please order for each separate item/machine)
0 - 200 Gallons.................................................................................... 	 _ _______ 		   = $ _____________
201 - 400 Gallons................................................................................ 	 _ _______ 		   = $_ ____________
Each Additional 100 Gallons............................................................... 	 _ _______ 		   = $ _____________
                                                                                                                                                        Total         ____________

Ramps over utility lines in a booth are provided on a time and material basis.  A minimum of one hour additional labor charge 
will apply to lay lines under the carpet or floor or to spot from ceiling.  A minimum of one hour labor will apply to remove lines.  
Please attach floor plan with order to show location of lines.

NOTE: Plumbing Contractor is not responsible for color or sediment in water fill.  If waste water for drain contains hazardous 
material, chemicals or metals, it cannot be drained.   Additional labor charges may be incurred if equipment leaks and/or 
endangers other property.                                                                                                                          

(Please note that any compressed air order must include a minimum of 5 cfm’s per 
machine.  If machinery requires more than 5 cfm’s, please indicate the total 
requirement in quantity)

GASES & MISCELLANEOUS EQUIPMENT
Please call for an estimate and complete the following: 

Gas Type					     $_ ____________ 
Equipment/Material                                   					     $_ ____________ 

INCLUDE THE FREEMAN METHOD OF 
PAYMENT FORM WITH YOUR ORDER

*YOUR SIGNATURE ABOVE DENOTES ACCEPTANCE OF ALL TERMS AND CONDITIONS INCLUDED IN YOUR SERVICE MANUAL.
NOTE:  There is a minimum labor charge of 1 hour for both the installation and removal of all services listed below.

NAME OF SHOW:_________________________________________________________________________________________

COMPANY NAME_______________________________________________________________ BOOTH #:__________________________

CONTACT NAME:_______________________________________________________ PHONE #:_ _________________________

E-MAIL ADDRESS_ _______________________________________________________________________________________
For Assistance, please call 714-254-3410 to speak with one of our experts.

For fast, easy ordering, go to www.myfreemanonline.com

01/10 (255864)
10-11

	

Total         ___________

901 E South St
Anaheim, CA 92805

(714) 254-3410    Fax: (469) 621-5606
FreemanAnaheimES@freemanco.com

   519.80 
 392.05 

 8.35 
 9.50 

   779.70 
 588.10 

 12.55 
 14.25 

   519.80 
 392.05 

 8.35 

   779.70 
 588.10 

 12.55 
 

   519.80 
 392.05 

 8.35 

   779.70 
 588.10 

 12.55 
 

  216.20 
 321.05 

 36.05 

   324.30 
 481.60 

 54.10 

LABOR RATES (1 hour minimum charge for all services for both installation and removal.  Total 2 hours.  		
		           Additional time charged in 1 hour increments.)

		                           		  		          Advance	   Show Site	
Straight Time......................................................................................... $  98.00         $ 127.40
Monday - Friday, 8:00 am - 4:30 pm (Excluding Holidays)
Overtime................................................................................................ $ 196.00        $ 254.80
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